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KOJIEKC

STHKHU ¥ CJOYKEBHOT'O TOBEJEHWSI PABOTHUKOB

MYHUIIAIAJBLHOTO BIOUKETHOT O YUPEKIEHUS
«BUBJIMOTEYHO-WH®OPMALIMOHHASI CACTEMA»

I. O0wmme mo10KeHUus

1.1. Komekc 53THMKM ® CIy)eOHOro TOBeACHUS pabOTHUKOB MYHHUIMIAIBHOTO OOMKETHOIO
yapexaeHus «bubnaroreano-nHpopMalmonHas cuctemay (manee - Kogekc), pa3paboTan B COOTBETCTBHU
¢ TpynoBeiM konekcoM Poccuiickoin @enepaunn, deaepanbHbiM 3akoHOM OT 25.12.2008 N 273-®3 "O
MIPOTUBOJICHCTBUM KOPPYIIMH'", UHBIMU HOPMaTUBHBIMU IIPaBOBBIMH akTamMu Poccuiickoit ®denepanuu, a
TaKKe Ha OOILENPU3HAHHBIX HPABCTBEHHBIX MPHUHIMIAX X HOPMax PpOCCHICKOro olmecTBa u
rocyaapcTBa.

1.2. Konekc mpencrapnsier co00H COBOKYMHOCTh OOIIUX MPUHIMIIOB MPO(eCcCHOHATLHON 3THKH U
OCHOBHBIX TPaBHJI CIIYy>KEOHOTO TIOBEACHUS, KOTOPBIMH JIOJDKHBI PYKOBOJCTBOBATHCS PaOOTHUKHU
MYHUIMIIAIBHBIX YUpeXAeHHH ropoxa HukHeBapTOBCcKa, XO3SHCTBEHHBIX OOILECTB, €IWHCTBEHHBIM
MYHUIMIIATEHOTO OFOKETHOTO yupekaeHus «bubmuoreuno-undpopManyonHas cucrema» (ganee -
OpraHu3alys), He3aBUCUMO OT 3aHUMAaeMOW UMH JTOJDKHOCTH.

1.3. O3HakommeHue ¢ monokeHus MU Koniekca rpaxk/iad, OCTYIMAIONINX Ha pa0O0Ty B OpraHU3aIHIo,
MIPOM3BOANTCS B COOTBETCTBUM O cTaThert 68 TpymoBoro kogekca Poccuiickoit denepanu.

1.4. Lensto Kopekca siBnsieTcsi yCTaHOBJICHHE STHUECKUX HOPM H TPaBHII CIYKEOHOTO MOBEICHHUS
pabOTHUKOB OpraHW3alyMu JJis J00pPOCOBECTHOIO BBIMOJIHEHUS UMH CBOSH mpodeccroHambHOM
JesITeIbHOCTH, O0ECHeueHHe €AMHOW HpPaBCTBEHHO-HOPMATHUBHOH OCHOBBI IIOBEICHHS PaOOTHHKOB
opranuszanuy, GopMHUpOBaHNE HETEPITUMOTO OTHOIICHHUS K KOPPYIILIUH.

1.5. Komekc ciy>)kuT OCHOBOM Jjsi (OPMHUpPOBAaHMS B3aUMOOTHONICHWH B OpraHU3alliH,
OCHOBaHHBIX HAa HOpMaXx MOpaJH, YBaXKUTEILHOIO OTHOIIEHHS K pa0OTHUKAM U OpraHU3aLHH.

1.6. Komekc mpusBaH MoBbICUTH 3Q(EKTUBHOCT BBHIIOIHEHUsSI paOOTHUKAMH OPraHM3alMH CBOMX
JIOJDKHOCTHBIX 00SI3aHHOCTEH.

1.7. 3nanue u coOmoaeHre pabOTHUKAMH OpraHu3anuu noyokeHnit Kogekca siBnsercst OIHUM U3
KPUTEPHEB OLIEHKH Ka4ecTBa X NMPO(PECCHOHATBHON AATENLHOCTH U TPYJAOBOH AUCIUIIMHEI.

1.8. Kaxnaprii pabOTHUK OpraHM3alMH JIOJDKEH ClIenoBaTh MoyokeHHsM Kozekca, a Kamblit
rpaxaaHuH Poccuiickoit ®Depepanuy BIpaBe OXUIAATh OT PAOOTHUKA OPTraHHM3AIlMU TIOBEICHUS B
OTHOIIECHHUSAX C HUIM B COOTBETCTBHH C noyioskeHusaMu Kozexca.

II. OcHOBHBIC MOHATHSA

B Konekce ucnonb3yrorces ciaeayomuye TOHITHS:

- paOOTHMKHM OpraHu3zaluu - (QU3MYECKHE JIMIA, COCTOSIIME C OpraHu3alMed B TPYIOBBIX
OTHOIIICHUSAX Ha OCHOBAHHHU TPYIOBOTO JIOTOBOPA;

- ciyxeOHas wHpOpMmamms - r00as wHpoOpMAIMs, He SBISIONIAasICSd OONIETOCTYIHOW H He
MOJJICKAIIAs Pa3rJIalllCHUI0, HAXOSMIIAsACA B PACIOPSHKEHUH PaOOTHUKOB OpraHU3alldd B CHIIY HX
CITy)K€OHBIX 005A3aHHOCTEH, PacIpPOCTPaHECHHE KOTOPOH MOMKET HAHECTH YIEpPO 3aKOHHBIM HHTEpecam
OpraHM3alliy, KINEHTOB OpraHu3alliy, JeJIOBBIX TAPTHEPOB.

Wuble moHsATHS, ucHOdb3yeMble B Kojekce, NMPUMEHSIOTCS B TOM JK€ 3HAUYEHUH, YTO WU B
®enepanbsHoM 3akoHe 0T 25.12.2008 N 273-03 "O nmpoTHBOAEHCTBIM KOPPYILIUHU'".

ITI. OcHOBHBIC NPHHIUIIBLI M MIPABUJIA CJIYKeOHOTO NOBEACHUSI
Pa0OTHHUKOB OpPraHHU3aLMH

3.1. PaboTHUKM OpraHu3aliy 00s3aHbL:
- HCTIOJIHATH TPYJOBBIC 00SI3aHHOCTH JOOPOCOBECTHO M HA BBICOKOM ITPO(EeCCHOHAIIBHOM YPOBHE B
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Heistx obecrneueHus 3G HEeKTUBHOM paOdOTHI OpraHU3aLIUY;

- WCXOIUTh W3 TOTO, YTO TPU3HAHWE, COOJNIOJICHHE W 3alUTa TpaB W CBOOOJ YEIOBEKa H
TPpaXTaHUHA OMPEIIENISIFOT OCHOBHOM CMBICIT M COJICPIKaHUE JISATSIILHOCTH OPTraHU3allnY;

- OCYIICCTBIISITh CBOIO JICATEILHOCTD B TIpeieiaX MOJTHOMOYHN OPraHU3alInY;

- cobmomaTh OECHpPUCTPACTHOCTh, HCKIIOYAIONIYI0 BO3MOXKHOCTh BIHSHHA Ha TPYIOBYIO
JIESTEIbHOCTD PEHICHHUH MOTUTHYECKUX MMapTHH, MHBIX OOIIECTBEHHBIX 00bETNHEHH;

- UCKJIIOYATh JICHCTBUS, CBSA3aHHBIC C BIUSHUEM KaKHX-JIMOO JIMYHBIX, HMMYIICCTBEHHBIX
(bmHAHCOBBIX) W MHBIX WHTEPECOB, MPEIATCTBYIOMUX JOOPOCOBECTHOMY HCIIONIHEHUIO MMH TPYAOBBIX
00s13aHHOCTEN;

- TPUHUMAThH TPEAYCMOTPEHHBIC 3aKOHONATENbCTBOM Poccuiickoii Deaeparuu, JIOKaIbHBIMU
MPABOBBIMH aKTaMH MEPBI 10 HEJIOMYIICHUIO0 BOZHUKHOBEHMSI KOH(DINKTA HHTEPECOB U YPETYIHPOBAHHIO
BO3HUKIINX CIIy9aeB KOH(IINKTa HHTEPECOB;

- TIOCTOSIHHO CTPEMUThHCS K obecredeHuto 3()(GEKTUBHOTO UCIOIB30BAaHUS PECYPCOB, HAXOISAIIIMXCS
B PACIIOPSIKCHHH;

- TPOSBIATH TEPIHMOCTh M YBOXEHHE K OOBIYasiM M TPamuIusM HapojoB Poccum w rpaxkimaH
WHOCTPAHHBIX TOCYAApCTB, YYUTHIBATh KYJIbTYPHBIE W HHBIE OCOOCHHOCTH Pa3lIUYHBIX 3THUYECKHX,
COLIMAJILHBIX TPy, KOH(eccui, CrnocoOCTBOBaTh MEKHAIIMOHAIBHOMY MU MEXKOH(ECCUOHAILHOMY
COTJIACHIO;

- 3aUIaTh W TOMACPKUBATH YEIIOBEYECKOE JIOCTOMHCTBO TpaXKJaH, VYYHATHIBATE WX
WHIMBHUIyaJIbHOCTh, WHTEPECHl W COLMAIbHBIC TOTPEOHOCTH Ha OCHOBE IIOCTPOCHMS TOJICPAHTHBIX
OTHOIIICHUN C HUMU;

- BO3ICPXKHUBATHCS OT TOBEICHHS, KOTOPOE MOTJO0 OBl BBI3BaTh COMHEHHE B OOBEKTHBHOM
UCIIOJTHCHUH TPYJOBBIX 00s3aHHOCTEH pabOTHHMKA OpPraHW3alliy, a TaKXKe HE JOIMYCKAaTh KOH(DIUKTHBIX
CUTYyaIui, CIIOCOOHBIX TUCKPEIUTHPOBATh MX JEATEILHOCTh M CIIOCOOHBIX HAHECTU YIIEPO permyTaluu
OpraHM3alii, a TakXe OT MOBeIeHHUs (BBICKA3bIBAHWIA, JKECTOB, NEHCTBHII), KOTOPOE MOXET OBITh
BOCTIPHHSITO OKPY>KAIOIIUMH KaK COTJIACHE TIPUHSATH B3SATKY WM KaK IPOch0a O Jadue B3ATKH;

- HE WHCIIOJIb30BaTh JO/DKHOCTHOE TIOJIOKEHHE JUIsl OKa3aHWsl BIMSHUSA Ha JCSITEIbHOCTh
rOCyJIapCTBCHHBIX OPIaHOB M OPraHOB MECTHOIO CaMOYIPABJICHHMSI, OpraHW3allfid, JODKHOCTHBIX JIMII,
TOCY/IapCTBEHHBIX U MYHHUIIUITAIBHBIX CIYXKAIIUX [P PEIISHUH BOIIPOCOB JIMYHOTO XapaKTepa;

- COOJIIOJIaTh YCTAHOBJICHHBIE MPAaBHJIA MYOJIMYHBIX BBHICTYIUICHUN W MPEIOCTABICHHS CITYKEOHON
UHQOPMAIIH;

- YBOKHUTEIHHO OTHOCUTHCS K JEATENLHOCTH MPEACTABUTENEH CPEACTB MACCOBOI MH(MOpMAIUU 110
WH(POPMHUPOBAHUIO OOIIECTBA O padOTe OpraHM3alli{, a TAKKe OKAa3bIBaTh COJICHCTBHE B IOIyYEHUHU
JIOCTOBEPHO# MH(OPMAIIUU B YCTAHOBJICHHOM IOPSIIKE;

- BO3JIEPKUBATHCS OT IyONMYHBIX BBICKA3bIBAHWH, CYXJIEHHH W OIEHOK B OTHOIICHWUH
NI TEIIbHOCTH OPTaHU3aliN, PYKOBOIUTEISI OpPTraHU3aIlAH, €CIIH 3TO HE BXOAMT B TPYAOBEIE 005S3aHHOCTH
paboTHUKA OpraHu3aIii;

- HECTH MEPCOHAIbHYIO OTBETCTBEHHOCTh 3a PE3yJIbTaThl CBOCH JCATEIHHOCTH;

- CIOCOOCTBOBAaTh CBOWMM CITy’)KEOHBIM TIOBEJEHHEM YCTAaHOBIEHHIO B KOJUIGKTHBE JEIIOBBIX
B3aMMOOTHOIIIEHUI M KOHCTPYKTHBHOI'O COTPYAHHYECTBA JPYT C JAPYTOM;

- cOo3/1aBaTh YCJOBHS Ul PA3BHTHS KOHKYPEHIIMH, 00eCleunBas 00bEKTUBHOCTh M IPO3PAYHOCTh
NpH  pa3MEIIEHUH 3aKylOK Ha T[IOCTaBKy TOBapOB, BBIMOJHEHHE pPAa0OT, OKa3aHWE YCIyT s
MYHHIIUTIATBHBIX HYXI.

3.2. B cnyxeOHOM MoBeZieHNN pabOTHHUKA OPTaHNU3aIH HEIOTYCTHMBI:

- F000TO BH/a BBICKA3bIBAHUS W JICUCTBUS TUCKPUMHHAIMOHHOTO XapaKTepa 1Mo MpHU3HaKaM 1oJa,
BO3pacTa, packl, HAIIMOHAIBHOCTH, S3bIKa, TPAXKIAHCTBA, COLMAIBHOTO, UMYIIECTBEHHOTO WJIH CEMEHHOTO
MOJIOXKEHUS, TOJINTUYECKUX MJTH PEITMTHO3HBIX MPEIIOYTCHUIT;

- rpy0OCThb, MPOSBICHHS MPEHEOPEIKUTESILHOTO TOHA, 3aHOCYMBOCTb, MPEAB3ATHIC 3aMEYaHUS,
MPEIbSIBICHAE HEMPAaBOMEPHBIX, HE3aCIy)KEHHBIX OOBHHEHWH, YrpO3bl, OCKOPOUTENBHBIC BBIPAKEHUS
WIA PEIUIMKH, JSHCTBHS, NPEMATCTBYIONIME HOPMAajIbHOMY OOIICHHIO WM IPOBOIUPYOIINE
MIPOTHUBOIPABHOE TIOBEICHHUE.

3.3. PykoBosuTenb opraHu3anuu o0s3aH:

- IPUHUMATH MEPHI 110 MPEIOTBPAICHHIO U YPETYIMPOBAHUIO KOH(IINKTa HHTEPECOB;

- IPUHUMATH MEPHI 110 MPEAYTIPEKACHUIO KOPPYIIIHIH;

- CBOMM JIMYHBIM TIOBEJCHWEM II0JIaBaTh MNPUMEpP YECTHOCTH, OECIPHCTPACTHOCTH U
CIIPABEJIMBOCTH.

Bremmnnit Bua paboTHHKA OpTraHW3allMU MPU HCIIONHEHWH MM TPYAOBBIX OOS3aHHOCTEH HOIDKEH



CIocOOCTBOBaTh YBKHUTENHHOMY OTHOIIEHHIO TPaXKIaH K OpPraHM3allid, a TaKKe COOTBETCTBOBATh
OOIIETIPUHATOMY  JEJIOBOMY  CTHJIIO, KOTOPBIA  OTIMYAlOT  O(UIMAIBHOCTh,  CAEP)KaHHOCTb,
TPAAUIIMOHHOCTh, AKKYPATHOCTb.

IV. TpeOoBanus Kk AaHTUKOPPYNLUMOHHOMY IOBEJACHUIO
PadOTHUKOB OPraHU3aIUH

4.1. PaboTHHK OopraHM3anMy MpY MCTIOTHEHWH UM TPYAOBBIX 00sS3aHHOCTEH HE BIIpaBe JIOITYCKaTh
JIMYHYIO 3aMHTEPECOBAHHOCTD, KOTOPAs MPUBOAMUT HIIM MOKET IIPUBECTH K KOH(IMKTY HHTEPECOB.

4.2. Ilpu mocTymieHny Ha AOJHKHOCTH PaOOTHHUK OpraHM3alyy 00s3aH 3asSBUTH O HATUYWHU WM
BO3MOKHOCTH HAJIWYMS Y HETO JIMYHOW 3aMHTEPECOBAHHOCTH, KOTOPas BIHUSIET WIM MOKET MOBIHATH Ha
HaJjIeKallee NCIIOIHEHHE UM TPYIOBBIX 0053aHHOCTEH.

4.3. B ycraHOBIEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoit ®Penmepanun ciydasx pabOTHHK
opranuzanuy 00s3aH MPEACTaBISATh CBEIEHHS O J0XOJAaX, pacxoAax, 00 MMYIIECTBE U 005S3aTeIbCTBAX
UMYIIECTBEHHOTO XapaKTepa.

V. O0pauieHue co ciay:xe0H0i HH(popManmei

5.1. PaboTHHK opraHW3aIiu BrpaBe 00OpadaTHIBaTh U MepeAaBaTh CIyXeOHYI HHPOPMAIHIO MPH
COOJIFOJICHUM JICHCTBYIONIUX B OPraHU3alldd HOPM M TPeOOBaHMIA, NPUHSATHIX B COOTBETCTBHU C
3aK0HOJAaTeNbCTBOM Poccuiickoit @enepanuu.

5.2. PaGoTHHK opraHum3anuu OOs3aH NPUHUMATH COOTBETCTBYIOIIHME MEPHI MO OOECTICUYEHHIO
KOH(QUACHIMAIBHOCTH HMH()OPMAIMK, CTaBIIEH W3BECTHOM €My B CBS3M C HUCIOJIHCHHUEM UM
JOJDKHOCTHBIX ~ OOSI3aHHOCTEM, 3a HECaHKIMOHHMPOBAHHOE pasrjallieHue KOTOpoil OH HeceT
OTBETCTBEHHOCTB B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit denepanun.

VI. OTBeTCTBEeHHOCTH 32 HapyleHue nojao:xxkennii Kogexca

6.1. Hapymenne paOOTHWMKOM OpraHHU3aIUy IMOJIOkeHuH Komekca MOMIeKUT paccCMOTPEHHUIO B
OpraHu3allid W TpH TMOATBEPKJICHHN (aKTa HAPYIICHHS - MOPaJIbHOMY OCYXJICHHUIO, a B CIIydasXx,
NpeyCMOTPEHHBIX (eiepalbHBIMUA 3aKOHaMH, HapylleHue nmojoxeHni Kojekca Bieuer mpuMeHEHHe K
pabOTHUKY OpraHU3ally OTBETCTBEHHOCTH, YCTAHOBJICHHON AEHCTBYIOIINM 3aKOHOJATEIbCTBOM.

6.2. CobOmroienre pabOTHUKaMU OpraHu3aluy rnojoxenuii Kogekca yunteiBaercst mpu nmpoBeeHUH
aTrecTanui, (OPMHPOBAHHH KaJPOBOTO pe3epBa JIsi BBIIBIKCHUS Ha BBIIICCTOSIINE JODKHOCTH, a
TaKXe PU HAJIOXKEHUH JUCLUIUTMHAPHBIX B3bICKaHUI.



